
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Designated Lead Safeguarding Officer – Amanda Callaghan (Vice Principal) 
callaghana@ashhillacademy.org.uk 

 

Deputy Lead – Lauren Sims (Assistant Principal) 
simsl@ashhillacademy.org.uk 

 

Year 7 - Elaine Sprott              Inclusion Coordinator - Julie Ryan 
sprotte@ashhillacademy.org.uk                                           ryanj@ashhillacademy.org.uk 
 

Year 8 - Sandra Fotheringham            Post 16 - Michelle Wilkinson 
fotheringhams@ashhillacademy.org.uk                bainbridgem@ashhillacademy.org.uk 
 

Year 9 - Damon Johnston                               
johnstond2@ashhillacademy.org.uk  
 

Year 10 - Karen Falkingham  
falkinghamk@ashhillacademy.org.uk 
 

Year 11 - Sheila Welch 
welchs@ashhillacademy.org.uk 

 
 

1. Orderly start to lesson – Staff meet and greet, students lined up – 

Orderly finish to lesson 

2. Appropriate starter to engage and settle students – Students to put 

planners on desks, open on today’s date 

3. Challenging learning outcomes prominently displayed and referred to 

throughout the lesson 

4. Seating Plan is revisited each half term – Effective use of assessment 

5. Collaborative Learning as appropriate 

6. Random Name Generator is used throughout the lesson 

7. Behaviour policy is followed – Challenge all disruptive behaviour – 

Hands up for silence 

 

V Listen carefully 

V Make accurate notes using the 

child’s words 

V Inform the designated person for 

child protection 

V Tell the child that they have done 

the right thing by telling you  

• As soon as you feel that a child is about to disclose you must stop 
them - explain you may have to pass the information on.

• If the child decides to stop ... that is their decision, you should not 
encourage them to go any further.

• Record the information using the child's words.

• Do not make assumptions or ask questions.

• For all safeguarding concerns, seek out the 
designated member of staff or call for immediate 
support through alerts.

• You then need to be record this information on to CPOMS, 
carefully recording information and selecting the appropriate 
categories/members of staff to alert. 

• The designated safeguarding officer can ensure the appropriate 
follow up procedures have been actioned.

X Ask leading questions 

X Use your own words to 

describe events 

X Investigate 

X Promise confidentiality 

 

For immediate assistance please call for 
alerts through Sims 

(Envelope button in the top right hand corner) 
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Is the child in immediate danger? YES NO 

Immediately seek out 

designated member of 

staff or call for alerts  

Do you have concerns 

about a student’s 

welfare?  

Download child protection form 

from the VLE – complete and hand 

to designated member of staff 
YES 

Children Act 
1989 (17 & 47) 

The PREVENT 
Duty 

Information Sharing: Guidance 
for practitioners 2015 

Working Together to Safeguard 
Children (DfE 2015) 

Keeping children safe in 
Education (DfE 2016) 

There are four key steps to follow to help you to identify and 

respond appropriately to possible abuse and/or neglect. 

All schools are subject to a duty under section 26 of the Counter-

Terrorism and Security Act 2015, to have “due regard to the need to 

prevent people from being drawn into terrorism”. 

There is no single way of identifying an individual who is likely to be 

susceptible to a terrorist ideology – all students should be treated 

with the same consideration by all staff within school. 

Staff should be alert to changes in children’s behaviour which could 

indicate that they may be in need of help, intervention or 

protection.  

If you have a concern about a particular pupil, Ash Hill 

Academy’s normal safeguarding procedures should be 

followed – Danger Vs Concerns. 

You can request information regarding the 

outcome of any concerns you have raised. 

If you are unsure about the actions that have 

taken place for a safeguarding concern, you 

should follow the subsequent procedure: 

1. Discuss with DLSO. 
2. If concerns refer to the DLSO, this should 

then be raised with the Principal. 
3. If concerns refer to the Principals actions, 

contact Delta directly. 
 

PRIORITY REFERRAL IS MADE TO DESIGNATED SAFEGUARDING 

OFFICER ð IMMEDIATELY SEEK 

CPOMS ENTRY FOR CONCERNS 


